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Welcome to Productivity! This class is designed to provide students with a chance to build 
organizational and study skills that will help them in their current classes as well as prepare 
them for success in the future. If you have any questions or concerns throughout the year, 
please contact me using the information above. I look forward to a great school year together. 
 
Class Expectations: 

There are two essential expectations for students in this class: come prepared and stay 
on task. Our time together is a valuable resource to work on homework from their other classes. 
To use this time effectively, students must come to class each day with a plan of what they will 
work on and the materials necessary to complete that task. If there is no homework that day, 
students may bring a book to read. In class, it is important for students to focus on 
accomplishing their goal for the day and help promote a productive work environment.  
 
Planner: 

Planners will be used to develop strong organizational skills. Students are encouraged to 
bring a planner for daily use (must have sufficient space to record information for each class) or 
may use weekly planning pages available in the classroom. The planner is to be updated with 
what was done in each class and any homework assignments, projects or upcoming 
assessments. 

 
Grading: Grades will be calculated as follows: 
 

● 80% productivity points - points available daily for each of the following: 
○ Planner complete (1 point) 
○ Prepared with materials for homework (1 point) 
○ Productive and on task (2 points) 

● 20% assignments - occasional assignments to reflect on study skills, organization, or 
goals 

 
 

*This syllabus may change based on teacher discretion and class need. Please refer to the 
school handbook and middle school policies for more detail on classroom expectations. 
 

“Pray as if everything depended on God and work as if everything depended on you.” 
~ CCC 2834, attributed to St. Ignatius of Loyola 
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